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JO/KHOCTHASI MHCTPYKIMSI 3aMeCTUTEJIsl AMPEKTOPA M0 HH(POPMAITUOHHO-
KOMMYHHKAIIMOHHBIM TE€XHOJIOTHAM

1. O0mue mo/10KeHUs J0JKHOCTHOM HHCTPYKIUH

1.1. HdanHas oOonorcnocmuas uHcmpykyus samecmumensi OUpekmopad no
UHDOPMAYUOHHO-KOMMYHUKAYUOHHBIM mexHono2uam (MKT) B mikone pazpaboTaHa
B cooTBeTcTBUU ¢ D3 Ne273 ot 29.12.2012r «O6 obOpazoBanuu B Poccuiickoii
deneparun» B pepakiuu ot 2 uronsg 2021 roga; EnuHpiM kBamuUKaMOHHBIM
CIIPABOYHUKOM JOJKHOCTEW PYKOBOJIUTENEH, CIEIUATNCTOB U CIYXKAIllUX, pa3en
«KBanupukanmoHHble XapaKTEPUCTUKU JTOJKHOCTEH paOOTHUKOB 00pa3oBaHUs»,
yTBEpKACHHBIM [Ipukazom Munsgpasconpa3zsutuss Ne 761 ot 26 aBrycra
2010r. B pemakuuu ot 31.05.2011r.; mpukazamu MwuHUCTEPCTBA MNPOCBEIMICHUS
Poccuiickoit ®deneparuun ot 31 mas 2021 roma Ne 286 «OO0 yTBep)iaeHUU
dbeneparTbHOTO TOCYIAapCTBEHHOTO O00pa30BaTEIBLHOTO CTaHIApTa HA4YaIbHOTO
obmiero o6pazoBanus» (manee OI'OC HOO), Ne 287 «OO06 yTBepacHUH
(denepasbHOrO0 TOCYAAPCTBEHHOIO 00pa30BaTEIbHOIO CTaHAapTa OCHOBHOTO
obiero oopazoanus» (nanee GI'OC OO0) u ®T'OC OO0 Ne413 ot 17.05.2012r
B penakuuu ot 29.06.2017r; B coorBeTcTBUM ¢ TpynoBbIM KoAekcoM Poccuiickoit
denepanuu ¥ IPyTMMU HOPMATUBHBIMM aKTaMH, PETYJIUPYIOIIUMU TPYAOBBIC
OTHOIIICHHS MEXy paOOTHUKOM U paboToaaTesnem.

1.2. 3amecturens AMpEKTOpa MO HH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIM
texHosmorusim  (MKT) HazHawaeTrcss #  OCBOOOXHAaeTcss OT  JIOJDKHOCTH
HEMOCPEJICTBEHHO JUPEKTOPOM oOpa3zoBaTeibHOrO yupexjaeHus. Ha mnepuoj
OTITyCKa ¥ BpEMEHHOU HeTpyaocmnocoOHocTr 3amectutens aupekropa mo UKT ero
00s3aHHOCTH TIEPEJAIOTCA MPOYMM 3aMECTHUTENISIM JUPEKTOPa, aIMUHUCTPATOPY
BBIYHCIIUTEILHON CETH, WHKEHEPY-TIPOTPAMMUCTY WM YYUTETI0 MHPOPMATHKH.
BpemenHoe wucnofiHeHHE OOS3aHHOCTE B ATUX CIydasX OCYIIECTBISETCA Ha
OCHOBAaHMU TIpHUKa3a JIUPEKTOpa Y4YEeOHOTO 3aBEACHMS, KOTOPBIA H3HACTCA C
coOJr0IeHuEM TpeboBaHU 3aKOHO/IATEIHCTBA 0 TpyJe.

1.3. 3amecturens aupexkropa mno HWKT pomken wuMmers BbICIIee



npodeccHoHallbHOe ~ 00pa3oBaHWe B 00JAacTH  TOCYJAapCTBEHHOTO U
MYHUITUTIATHFHOTO YIIPaBJICHUS, MEHEPKMECHTA, YIIPABJICHHS TEPCOHATIOM U CTaX
paboOTHI Ha TIETATOTUYECKHUX, HAYYHBIX, HH)KCHEPHBIX (BBIYUCIUTEIbHAS TEXHHUKA)
WU PYKOBOJIAIIMX JTOJKHOCTSIX HE MEHEE S5 JIeT; WM BhIciiee NMpodhecCuOHAIbHOE
oOpa3oBaHuE U JOMOJIHUTENIbHOE MpodeccuoHabHOE O0pa3oBaHUE B 00JIaCTH
rOCyJapCTBEHHOTO W MYHUIIMIIAJILHOTO YIPABIEHUS, MEHEHDKMEHTa M SKOHOMUKH
U CTaX PabOThl HA MEIArOTHYECKHUX, HAYYHBIX, HHKCHEPHBIX WM PYKOBOISIINX
JIOJKHOCTSIX HE MEHEE S JIeT.

1.4. 3amecturenb AMpEKTOpa MO HH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIM
TEXHOJIOTUSIM HAXOJUTCS B TMOJYMHEHHHM JUPEKTOpa IIKOJIbI, BBIMOJIHSET
00S3aHHOCTH B COOTBETCTBUH C OOJHCHOCMHOU UHCMPYKYUEU 3amMecmumelis
oupexmopa no UKT B mikone.

1.5. B cBoeil [IeATEIBPHOCTH 3aMECTHTEIIO JUPEKTOpa HEOOXOIUMO
PYKOBOJICTBOBATBCSl  OOAHNCHOCHMHOU UHCMPYKYUuel 3amecmumens Oupekmopa
wxonwl no UKT, a Takxke:

- KonBennuen «O npaBax peOeHKay;

- Koncrurynuen Poccuiickon denepannu;

- ®enepanbHbiM 3ak0HOM «O0 oOpazoBanuu B Poccuiickoit denepanum» c
W3MCHCHHUSAMU U JIOTIOJTHCHHUSIMU;

- ®I'OC HayanpbHOrO OOIIEro, OCHOBHOI'O OOIIEro, CpeaHero oOIIero
o0Opa3oBaHus;

- CemeliHBIM KoJiIeKCOM P@;

- ykazamu Ilpesmmenra wu pewmenusmu IIpaBurenscrBa Poccuiickoi
denepannu;

- TPYJIOBBIM M XO3SMCTBEHHBIM 3aKOHOIATEIECTBOM;

- TpaBWJIAaMU W HOPMAaMH OXpPaHbl Tpy/aa, TEXHUKHA O€30MacHOCTH U
MPOTHUBOIIOKAPHON 3aIIUTHI, HHCTPYKIIUEH IO OXpaHEe TpyJa IS 3aMECTHUTEIS
mupekropa no UKT;

- TIPUHATBIM YCTaBOM W HMMEIONTUMUCS JIOKAJLHBIMU TMPABOBBIMU aKTaMU
TITKOJTHI.

1.6. 3amecturens nupexropa no MKT mnomxkeH 3HATh:

- CImocoObl M METOJIbI OpPTaHM3aIui WH(OPMAIMOHHO-KOMMYHHUKAIIMOHHON
JEeSTENBHOCTH 00111€00pa30BaTEIbHOTO YUPEKACHHUS;

- TOCTAHOBJICHUS, PACHOPSDKEHUS M TPUKA3bl, APYrHe PYKOBOISIIME U
HOPMATHBHBIC JIOKYMEHTHI BBIIIECTOSIIINX OPraHOB, KOTOPbIE OTHOCATCA K
uH(popMaTH3aUK 00111e00pa30BaATENBHBIX YUPEIKICHUI;

- TEXHOJIOTMHM JIMATHOCTUKKA TPUYMH BO3HUKHOBEHHUS KOHMDIUKTHBIX
cuTyanuii, ux 3pGHeKTUBHON MPODUIAKTUKH U PA3PEIICHUS;



- TpaXJaHCKOE, aJMHUHHCTPAaTHUBHOE, TPYJI0BOE, OIOJKETHOE U HAJIOTOBOE
3aKOHOJIATEIBCTBO B 4acTu peryJMpoBaHUs GyHKIIMOHUPOBAHUS
00pa30BaTEIbHBIX YUPEKACHUM;

- OCHOBBI MEHEJIPKMEHTA U YNPABJICHUS [IEPCOHAIIOM;

- OCHOBBI TpPYIOBOro 3akoHoxaarenbcTBa P®d, cpeacrBa aBroMaTu3anuu
TpyJla aAMUHUCTPALIMK 00PA30BATENbHBIX YUPEKICHUN;

- OCyllecTBlieHHe padOThl Ha BBICOKOM MPOPECCHOHAIBHOM YpPOBHE C
NEPCOHATBHBIM KOMIIBIOTEPOM, MPUHTEPOM, KCEPOKCOM, CKaHEPOM, TEKCTOBBIMHU
peAaKTOpaMH, SJIEKTPOHHBIMU TaOJUIAMH, Mpe3eHTalusAMH, Oa3amMu JaHHBIX,
AJIIEKTPOHHOM MOYTOM U Opay3epamu, MPOrpaMMUPOBAHUE;

- OCHOBBI OKa3aHUsl JOBPauyeOHONW TOMOIIM, TMOPSIOK JEUCTBUMA TpHU
BO3HUKHOBEHUHU YPE3BBIYAWHON CUTYaALINH;

- MeTOAbl yOEXKIEHUS W apryMEHTAIlMU CBOCH TMO3UIMH, YCTAHOBJICHUS
KOHTAKTOB C KOJIJIEraMU, POJUTENAMU (JIULIAMU, UX 3aMEHSIIOIIUMH);

- IpaBUJIa IO OXpaHe TPY/a U MOKapHOU 0€30MMacCHOCTH;

- IlpaBwia BHYTpEHHEro TPYAOBOIO pacnopsjika oOmeoOpa3oBaTeIbHOTO
YUPEIKICHHUS;

1.7. 3amecturento gupekropa no HWKT 3anpemaercss HUCIOIb30BaTh
00pa3oBaTeIbHYI0 ACATENbHOCTD ISl MOJUTUYECKOM aruTaluu, MNPUHYKICHUS
oOy4Jarommxcs K NPUHATHIO MOJIUTHYECKUX, PEJIMTMO3HBIX WM WHBIX YOSXKICHUN
7100 OTKa3zy OT HUX, JUIsl pa3KUTaHUsl COLMAIbHOM, pacoBOM, HAIIMOHAJILHOW WU
PEIUTHO3HOM PO3HU, JUIsl aruTaluvy, NPONaraHAUuPYIOUIEH HCKIHOYUTEIbHOCTb,
PEBOCXOJICTBO JIMOO HEMOJTHOLIEHHOCTh TpaXJaH MO NPHU3HAKY COLUAILHOM,
pPacoBOM, HAUMOHAIBHOM, PEIUTHO3HOW WIM S3BIKOBOW IPUHAIJIEHKHOCTH, HX
OTHOILIEHUSI K PEJIUTHH, B TOM YHCIE MOCPEICTBOM COOOIIEHUS O00YyYarolmMMCs
HEJOCTOBEPHBIX CBEACHUN 00 MCTOPUYECKUX, O HAI[MOHAJBHBIX, PEIUTHO3ZHBIX U
KYyJbTYPHBIX TPaJMLMAX HApPOJOB, a TaKXe I MOOYXIAEHUS OOydarommxcs K
neucTBusiM,  mpotuBopedamnM  Konctutynmu — Poccumiickoit  depepannu.

1.8. 3amecturens aupekropa no UKT momxeH npoiltu oOydeHUE U UMETh
HABBIKH OKa3aHUs NEPBOI MOMOIIIH.

2. OCHOBHbBIE HANIPABJICHUS AeSATEJIbHOCTH

2.1. lenenanpasieHHass opraHusanus mnpoiecca HHGOpMaTHU3alUU [IKOJIbI,
OCYILIECTBICHUE pPYKOBOJACTBA M KOHTPOJS PAa3BUTUS ITOr0 Ipouecca B
aAMUHUCTPALIMM, B  METOJUYECKUX  OOBEIMHEHUSIX  00pa3oBaTEIBHOIO
YUpEKIACHUS.

2.2. YcraHOBJIEHHE KOHTAaKTOB C BHEIIHMMHU OpPTraHHU3alUsIMU MO BOMpPOCaM



UCIIOJIb30BaHUs UH(POPMAITMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUI B
00pa30BaTeIbHON U yNPABICHUECKOH J1EATEIbHOCTH.

3. lo15KHOCTHBIE 0013aHHOCTH 3amecTuTe s AupekTopa no UKT

3amectutens mgupektopa 1o MKT BBIMOTHSAET MOKHOCTHBIC (QYHKITUU

3.1. Amnamusupyer mpoOiembl uHOpMaTH3aUM  00PaA30BATEIBHOIO
YUPEXKIACHHS, aKTyallbHbIC M TEePCIEKTUBHBIC MOTPEOHOCTH YUYACTHUKOB YUCOHO-
BOCIIUTATEIbHOU JeSITEbHOCTH B Pa3BUTHH UH(GOPMAIIMOHHO-
KOMMYHUKAIIMOHHOTO OOEeCreyeHus, HaTuYhe U MEePCIeKTUBHBIE BO3MOKHOCTHU B
o0nacTu MHPOPMAIMOHHOTO M KOMMYHHUKAIIMOHHOTO OO€CIeUeHus, pa3BUTUE U
PE3yIbTATHI MPOIIECCOB MH(POPMATU3AIINH TIIKOJIBI.

3.2. IIporHo3upyer  MOCHEACTBUS  3alUIAHUPOBAHHBIX  MPOLIECCOB
nHopMaTH3auu 00IMIEO0PA30BATEIHPHOTO YUPSKACHUS, a TaKXKe TEHICHITUU
pa3BUTHS TPOIECCOB WH(GOpPMATH3AIMKA B OOIIECTBE W OOpAa30BAaHUU C IIEIBIO
KOPPEKTUPOBKH CTpaTeruu pa3BHUTHS YUPEKACHHS.

3.3. BINOAHAET IJIAHUPOBAHUE U OPraHU3YET:

- Tpolecc pa3pabOTKH W peau3alik  IPOorpaMMbl  HH(POpPMATH3AIUN
0o0pa3oBaTeIbLHOTO  3aBEACHHS, pa3pabOTKy ©  BBHIMIOJIHEHUE  KIIFOYEBBIX
HAIIPABJICHHUH Mporiecca NHPOPMATH3AIUY;

- pa3paboTKy oOLMX TpeOoBaHUM K MpoleccaM U pe3ybTaTaM MPOBOIUMOMN
JEeSTENBHOCTU 110 MHGOPMATHU3AIUH IIKOJIBI M KPUTEPUEB UX OIICHKU;

- TeKylee ¢  TEPCIeKTUBHOE  IUJIAHUPOBAHHE  JICSITEIIbHOCTH
MEeJJarOrM4ecKoro  KOJUIEKTUBAa B cdepe HUCMOoiIb30BaHUA HHGOPMAIIMOHHO-
KOMMYHUKAITMOHHBIX TE€XHOJIOTHII;

- oOy4eHHe MeJarornaeckux paboOTHUKOB M aIMHUHUCTPAIUU IO BOMPOCAM
pPaAIMOHAIBHOTO HCIIONB30BAaHUS HWH(POPMAIMOHHBIX TEXHOJOTUHA B Y4EOHO-
BOCIIUTATEILHOU U YIIPABIEHUYECKOHN AEATEIbHOCTH;

- u3ydyeHue, O0O0OOIIEHHEe U PaCOpPOCTPAHEHHE UMMEIONIIETO  OIbITa
OCYIIECTBJICHUS ACSITCIBHOCTH TT0 HHPOPMATHU3AINH IIIKOJIBI;

- cOop W HAKOIUICHHE TIOJIE3HOW WH(pOpMAlMA O 3HAYUMBIX IS
o0pa30BaTeIbLHOTO  YUPEXKACHHS  WHHOBAIMAX B cepe  MPUMCHCHHS
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMA B  00pa3oBaTelbHON H
yIPaBIEHYECKON JESTENbHOCTH;

- 3aKa3 Ha TOCTaBKy HEoO0XoauMoro ydeOHOro o00opyaoBaHUS,
KOMITBIOTEPHOTO O0OpYZOBaHUS U TEpUPEPUMHBIX YCTPONCTB, €ro TEKyIIee
oOCTy’>)KUBaHUE ¥ PEMOHT;



- TMPOBEACHUE CEMUHAPOB, KOH(PEPEHIIMA M TMPOUYUX MEPONPHUATUN TI0
WCITOJIb30BAHUIO U PACTIPOCTPAHCHHUIO OMbBITA MCIOJIb30BaHUS WH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

- CHUCTEMY  HCCIIEIOBATEIIbCKOM,  ONBITHO-DKCIIEPUMEHTAIBHOU U
MHHOBALMOHHOM pabOThl 00pa30BaTENbHOTO YUPEKIEHUS B 00J1aCTH TIPUMEHEHUS
UKT;

- CHUCTEMYy BHEIIHUX CBSI3€H, KOTOpbIE HEOOXOIUMBI JJIsI YCIEIIHOIO
OCYUIECTBJICHUS ACSITEIIbHOCTH HIKOJIBI IO BOIIPOCaM MH(POpMaTU3AIINY;

- CHCTEMY KOHTpOJS NpoliecCa MHHOBALMOHHOMW, J3KCIIEPUMEHTAIBHON H
HAyYHO-UCCIIEIOBATENbCKOM pabOThl C  HMCHOJB30BaHHEM HWH(GOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTMI B 00pa30BaTeNIbHOW U  YIPaBICHYECKOM
NEeSATEIbHOCTH.

3.4. CobOmomaer TMOJOKEHUS JIOJDKHOCTHOM WHCTPYKIIMHM 3aMECTUTENS
JTUPEeKTOpa MO WH(POPMAIMOHHO-KOMMYHUKAITMOHHBIM TEXHOJIOTHSIM B IIIKOJIE,
MHCTPYKLMU IO OXpaHe TpyJda U TEXHHKE OE30MacCHOCTH, TMOXApPHOU U
AIEKTPOOE30MACHOCTH.

3.4. Koopaunupyer:

- COBMECTHYIO JEATEbHOCTh YYUTEJIEH W aJMUHUCTPALMM IIKOJIBI IO
pa3paboOTKe U BBHINOJHEHUIO Y4E€OHBIX IUIAHOB U 0Opa30BaTENIbHBIX MPOrpaMM B
00JIaCTU WCIOJIB30BaHUs HMH(POPMAITMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJOTHUM, a
TaKxe pa3paboTKy HEOOXOAMMOM y4eOHO-METOAMUECKON TOKYMEHTAIUH;

- CTOPOHHHUX OpraHu3alui 1Mo BonpocaM HH(OpMaTU3ALUU IIKOJIbL;

- B3aMMOJICVICTBUE 3aMECTUTEJICH JUPEKTOPA LIKOJIbI, IICUXOJIOTUUYECKON U
COIIMAJIBHON Cy’k0, MeToAaudeckux oOwneauHeHuid B cdepe uHpoOpMmaTH3anme
IIKOJIBI.

3.5. 3amectutens aupekropa no MKT pykoBOOUT TeKylIMM MOpOLIECCOM
uHpopMaTH3aUA  y4eOHOTO YUPEKICHHUS, NEeSATETbHOCThIO Hay4YHO-
METOJMYECKOTO0 COBETA, OKCIIEPTHOTO COBETa M T.d., KOTOpPbIE KYpUPYIOT
po0eMbl UHPOPMATU3ALIMH.

3.6. 3amecturens qupekropa no UKT konTponupyer:

- BECh Iporiecc nHpopMaTu3auu 00pa3oBaTeIbHOTO YUPEKICHNUS;

- UCIIOJIb30BaHUE DOJIEKTPOHHBIX U TEXHUYECKUX CPEJICTB OOY4YCHHS B
00pa3oBaTeIbHON U yIIpaBIeHUYECKOM IEATEIbHOCTH;

- cHabxkeHue mpouecca HMHPOPMATHU3AIUU IIKOJIbl HEOOXOJUMBIMU
pecypcamu;

- BBIMIOJIHEHWE TMPUHATHIX PEIICHUH 10 BompocamM HHGPOPMATU3AIUU
00pa30BaTEIBLHOTO YUPEHKICHHUS.

3.7. 3amecturens aupektopa o UKT paspadaTteiBaet:

- IporpamMmy UHGpOpMaTH3auu 00pa30BaTEIbLHOIO YUPEXKICHHUS;



- METOAWYECKHE JOKYMEHTBI, KOTOpBHIE CIIOCOOCTBYIOT OOCCIECUCHHUIO
(GYyHKIIMOHUPOBAHUS IIIKOJIBI B IEJIOM W OTACIBHBIX €€ TOJpa3JaeieHuil TIo
BOIPOCAM HCTIOIb30BaHUS HH(POPMAIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHA;

- HOPMATUBHYIO JOKYMEHTALMIO JIsi CTPYKTYp, KOTOpbIE NPHUHHUMAIOT
y4acTHe B MporpaMMe HH(pOpMaTU3ALHUH IIKOJIbL;

- METOIUKH 3¢ pexTuBHOTO BHEJIPEHUS MH(}OpPMaAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI B y4€OHO-BOCIUTATEIbHYIO U YIIPABICHUECKYIO
JESTENbHOCTD YUPEKICHUSI.

3.8. KoHCynbTHpYEeT YYaCTHMKOB MPOrpaMMbl HHPOPMATU3AIMHU LIKOJbI,
a TaKXe JIMI, T[pPUBJIEKAeMbIX K COTPYJAHMYECTBY C 0Opa3oBaTeIbHBIM
YUPEKICHUEM o BOITpOCaM, CBSI3aHHBIM c uH(popMaTH3aIUEH.

3.9. OcyuiecTBiseT  JKCHEPTU3Yy  CTPATETMYECKUX  JTOKYMEHTOB
00pa30BaTeabHOr0 yupexaeHus (yueOHoro miaHa, 00pa3oBaTebHON MPOrpaMMBbl,
KOHIIENIIMM U MOporpamMMmbl pa3Butus mikoiibl) B miane UKT, npennoxeHuid mo
pa3paboTKe U BHEIPEHUI0 MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B
JESATENbHOCTD YUPEKICHUS.

3.10. IlpuHMMaeTr akTHMBHOE Yy4YacTHE€ B OpPraHM3alUd U BEICHHUU
AIEKTPOHHOTO JOKYMEHTOOOOpOTa B 00111€00pa30BaTEILHOM YUPEIKICHUH.

4. IIpaBa 3amecturens aupexropa no UKT

3aMecTUTeNlb JUPEKTOpa MO HMHPOPMALMOHHO — KOMMYHUKAaTHBHBIM
TEXHOJIOTUSIM UMEET MPaBOo:

4.1. JInuHO TPHUCYTCTBOBaTh Ha YYEOHBIX 3aHATUAX U MEPONPUSITHUSX,
KOTOpBIE€ MPOBOJATCS C HCIOJIB30BaHUEM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TexHoioruii (06e3 mpaBa BXOJIWTh B KJAcC IOCJIE Hauyana 3aHATUN, HCKIIOYas
Cllydyau DSKCTPEHHOHM HEOOXOOUMOCTH, M [JelaTb 3aMEYaHHs YYHUTEI0 Ha
MPOTSKEHUH BCETO 3aHSATHSA);

4.2. laBaTh oOs3aTeNbHbIEC ISl UCIIOJHEHUS PACHOPSIKEHUS COTPYIHUKAM
IIKOJIBI o BOIIPOCAM, KACAIOIIUMCS uH(popMaTH3auuu IIKOJIBI;

4.3. IlpuBnekarb K JUCHUIUIMHAPHONW OTBETCTBEHHOCTH YUYEHHUKOB 3a
IPOCTYIKH, KOTOPbIE MOTYT JI€30PTaHU30BaTh 00pa30BaTENIbHYIO JESTEIbHOCTh B
nopsiJiKe, ycTaHOBJIeHHOM [IpaBuiiaMu 0 MOOILIPEHUSX M B3BICKAHUSX Y4alIUXCs;

4.4. ITpuHuMaTh y4acTHe:

- B pa3paboTke TOJUTUKH HHPOpMaTH3alMu  00pa30BATEIHLHOTO
YUPEXKIACHUS, B CO3AAHUN COOTBETCTBYIOLIEH CTPATETNYECKON JOKYMEHTALINH;

B pa3paboTKe JIOOBIX YIPaBICHYECKUX PpEHICHUH, KacaloUuuxcs BOIPOCOB
nH(hOpMaTH3AINN;



- B pa3palbOTKe TMOJOKEHUH O METOAMYECKHX OOBEIMHEHUSX, KOTOPHIE
MPOBOJAT paboTy 1o wuHOpMaTh3amuu O00pPa30BATEIBLHOTO YUPEKIACHUS, HX
KOMIIETEHIIUU, 00SI3aHHOCTSIX, TOJTHOMOYHSIX, a TAKKE OTBETCTBEHHOCTH;

- B BEJCHUU BCECTOPOHHUX TMEPErOBOPOB C MApPTHEPAMHU IIKOJIBI IO
BOIIPOCaM HCIOJIb30BaHUSI UH(POPMAIMOHHO-KOMMYHUKAIIUOHHBIX TEXHOJIOTUN B
00pa30oBaTeIbHON U yIIPaBIEHUYECKOU IEATEIbHOCTH;

4.5. BHOCUTB NIPEIIOKEHHUS:

- 0 CO3JJaHUM JMOO JIMKBUJAIIMU BPEMEHHBIX TBOPYECKUX KOJUICKTHBOB,
OpOYUX rpynn U 00beIUHEHUHN, KOTOPbIE CIIEHUATU3UPYIOTCS HA IEATETbHOCTH 10
UCITOJIb30BAHUIO, pa3zpaboTke u BHEJIPEHUIO nH(OPMAITMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTUH;

- 0 HayaJsie, MPEKpPAIleHUU WIM NPHUOCTAHOBICHUU KOHKPETHBIX IEHCTBHIA,
MIPOEKTOB, & TaKXKE€ DKCIEPUMEHTOB MO MPUMEHEHHIO, pa3pabOTKe M BHEAPECHUIO
WH()OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- O MOOUIPEHUHU, MOPAIIBHOM U MAaTe€pUaTIbHOM CTHUMYJIHMPOBAHUU AKTHUBHBIX
YYaCTHUKOB MporpaMMbl HH(OpMATHU3allMd IIKOJbI, B TOM YHUCJIE BO BpeMs
MIPOBE/ICHUSI ATTECTALIUU.

4.6. VYcraHaBiauBaTh OT MMEHU aJMHUHHUCTPALMM  0OpPa30BaATEIBHOIO
VUPEKJICHHUS JIeJIOBbIE KOHTAKThl C JIMIAMA M OpTraHU3alMsIMU, KOTOpbIE
NOTEHIIMAJIbBHO MOTYT CIIOCOOCTBOBAaThH IpollecCy HMHQPOPMATU3ALMKU  IIKOJIbI.

4.7. Tlomy4yaTb y pYKOBOJACTBAa, HCIOJb30BaTh HH(POPMALMOHHBIE
MaTepHalibl 1 HOPMATUBHO-IIPABOBBIEC IOKYMEHThI, HEOOXOUMBIE JIJIsl UCTIOJIHEHHUSI
CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

4.8. IlpoBomuth mnpueMKy pabOT, KOTOpbIE BBHIMOJHAIOTCS B paMKax
porpaMMbl HHPOPMATU3AINK 00Pa30BATEIHHOTO YUPEKICHUS 10 3aKa3y IIKOJIBI
Pa3JIMYHBIMU UCIIOJHUTEISMH, KaK M3 YUCIA IIKOJBHBIX COTPYIHUKOB, TaK U M3
CTOPOHHUX OPTraHU3alN;

4.9. OcymecTBisiTb KOHTPOJb M OILICHMBATh XOJ, & TaKXke KIIOUYEBbIE
pe3yJbTaThl TPYNNOBONM M WHAUMBHUAYAJbHOM JESITEIBHOCTH M0 peau3aluu
nporpaMMmbl  MHGOpPMATU3allMK IIKOJIBI, HajaraTh 3ampeT Ha paldoTy IO
WCIIOJB30BaHUI0 HUH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHUM, KOTOopas
ypeBaTa NEPerpy3Kod [UIsl ydallluxcsi W TIearoroB, YXYIIIAeT HMX 370pPOBbLE,
HapylIaeT TEXHUKY 0€30MacHOCTH.

4.10. TpeOGoBaTh OT YYaCTHHKOB TNPOrpaMMbl  HH(POpPMATHU3ALMH
coOmto/ieHuss HOpM ©  TpeOOBaHUi, MPETyCMOTPEHHBIX MpodheccHoHaIbHOM
ATUKOW, BBIMOJHEHUS] MPUHATHIX I[JIAHOB H MPOTPaMM, KOTOpPHIE HUMEIOT
00s13aTEeNbHBIN XapaKTep.

4.11. IToBBIIaTh CBOXO KBATM(DUKAITHIO.



5. OTBeTCTBEHHOCTH 3amecTuTe I AupeKkTopa no UKT

5.1. 3a HeucnoiaHEeHUE, TUOO 3a HEHAJJIekKalIee UCTIOTHEHUE 0e3 HaIudus
YBaXKUTEIbHBIX NPUYUH YcTaBa U [IpaBui BHYTpPEHHEro TPYAOBOrO pacHopsiKa
IIKOJIbI, 3aKOHHBIX pAaCIOPSHKEHUN JIUPEKTOpa, JOJDKHOCTHOW HHCTPYKIIUMHU
3amectutens aupekropa no MKT m apyrux jokanbHbBIX HOPMATHMBHBIX aKTOB, B
TOM 4YHUCJIE 33 HEUCIIOJIb30BAaHUE IIpaB, KOTOpbIE MPEAOCTABISAET JAHHAS
MHCTPYKIIMS, a TakKe 3a NPUHATHE YIPABICHUYECKUX PEIICHHUH, MOBJIEKIINX
N€30praHu3ano  o0pa30BaTeNbHON  NEATEIBHOCTH,  COTPYJHUK  HECET
JUCUUIUIMHAPHYIO OTBETCTBEHHOCTh B MOPSAKE, OIPEACIEHHOM TPYIOBbIM
3aKoHOJaTeNnbCTBOM Poccuiickoit ®enepauuu. 3a rpy0oe HapylIEHHUE CBOUX
TPYJIOBBIX O0S3aHHOCTEN B KaueCTBE NUCUUIUIMHAPHOIO HAKA3aHUS MOXKET ObITh
MPUMEHEHO YBOJIbHEHHE.

5.2. 3a ucnonb30BaHUE, B TOM YHUCJIE OJHOKPATHOE, METOJ0B BOCIUTAHUS,
KOTOpBIE CBSI3aHbI C (PU3UUECKUM U (MJIM) ICUXUYECKUM HAaCWIJIMEM HaJl TUYHOCTHIO
pebeHKa, 3aMecCTUTeNlb AUPEKTopa M0 HH(OPMAIMOHHO-KOMMYHHUKAITMOHHBIM
TEXHOJIOTUSIM MOXET OBbITh OCBOOOXKIEH OT 3aHMMaeMoOil JOKHOCTU B
COOTBETCTBHHM C TPYIOBBIM 3aKOHOJATEIHCTBOM.

5.3. 3a HapylIeHHE YCTAaHOBIICHHBIX MPaBWJ MOXKApHOW O€30MacCHOCTH,
OXpaHbl Tpyna, CaHUTAPHO-TUTHEHUYECKUX paBUI OpraHu3anuu
0o0pa3oBaTeNbHON JAEATEIbHOCTH 3amecTtutenb gupekropa mno WKT Oyner
IPUBJIEYEH K aJIMHHHCTPATUBHOM OTBETCTBEHHOCTH B TOPSAKE U B CIydasx,
KOTOpbIE 3aKpEeTICHbI aJIMUHUCTPATUBHBIM 3aKOHOJATEIbCTBOM.

5.4. 3a BUHOBHO€ NPUYMHEHHE IIKOJIE WJIM yYaCTHUKaM 00pa3oBaTEIbHBIX
OTHOIIICHWH ymiepOa (B TOM 4YHCIE MOpPAIbHOIO) B CBSI3U C HCIOJHEHUEM
(HeHCHOJHEHNEM) CBOEH JTOJKHOCTHOW MHCTPYKIUU 3aMECTUTENs TUPEKTOpa IO
UKT, a Takke HEUCHOJIB30BAHHME IPaB, KOTOPBIE MPEIyCMAaTPUBAET HACTOSIIAS
UHCTPYKLHS, COTPYAHUK HECET MATEPUAIbHYI0 OTBETCTBEHHOCTh B IMOPSIKE U B
npejienax, yCTaHOBJICHHBIX TPYAOBBIM U (MJIN) TPAXIAHCKUM 3aKOHOIaTE€ILCTBOM.

6. B3auMOOTHOIIEHNS U CBSI3H MO JOJIZKHOCTH

3amectutensb qupexropa mo UKT:

6.1. OcymiecTBisieT CBOIO MNPO(PECCHOHATBHYIO JEATEIBHOCTh B PEKUME
HEHOPMHPOBAHHOTO paboyero AHA 1O rpaduKy, KOTOPBIA COCTaBISETCS M
YTBEPKIAETCA TUPEKTOPOM LIKOJBL;

6.2. Y 3amecturens aupekropa no MKT moryt HaxoauThCa B TOJUYUHECHUU:

- UH)KEHEP-TIPOrPAMMHUCT;

- CUCTEMHBIN aJIMUHUCTPATOD;



- y4uTenb UHPOPMATUKH;

- nabopaHT KabuHeTa NHHOPMATHKH.

6.3. CamocTosTeNhbHO pa3palaThiBacT IIaH CBOEH padOTHI Ha KaXKIbIH
y4eOHBI TOJ U KaxAbld y4eOHbIH MOZAyJb. [laHHBIM IUTaH pabOTHI JTOJKEH
YTBEPAUTH TUPEKTOP Y4eOHOTO YUpEeXJACHUsS HE TMO3[MHEEe MATH JHEW C Hayana
TUTAHUPYEMOTO TIEPUO/Ia;

6.4. IlpexacraBiasier  AUPEKTOPY  OOpPa30BATEIBLHOIO  YUPEKICHHS
MUCHbMEHHBIN OTYET O CBOEH MPodecCHOHAIBHON NEATEIHHOCTH B TCUCHHUE JCCITH
JTHEH 110 OKOHYAHWUHU MOJIyTOAMS;

6.5. Ilomyyaetr oT IupeKTOopa HIKOJbl BaXXHYIO MHQOPMAIMI0 HOPMAaTUBHO-
IpPaBOBOTO U OPraHMU3allMOHHO-METOJUYECKOr0 XapakTepa, 3HAKOMMTCSA IO
pacmnucKy ¢ COOTBETCTBYIOIIMMU JOKYMEHTaMH;

6.6. CucreMatnyecku OOMEHUBAETCS CBEACHHUSMHU IO BOMPOCaM, KOTOpPHIE
HAXOIATCSI B €ro KOMIIETEHIMHM, C TeJaroraMd M 3aMECTUTEISIMU JHUPEKTOpa
IIKOJIBI;

6.7. MoxeT HCHOIHATH OOA3aHHOCTH JUPEKTOpa 00pa3oBaTEIbHON
OpraHM3alyy, €ro 3aMeCTUTENEeH, aIMHHUCTPATOpa BBIYHCIWUTEIBHOW CETH,
WH)KCHEpa-MpOrpaMMICTa U yUHUTeJe MHPOPMATHKK B MEPHOJ WX BPEMEHHOTO
OTCYTCTBUA (OTHYCK, 0OJ€3Hb M TOMYy MoA0OHOe). McmonHeHue oOs3aHHOCTEM
JOJDKHO OCYIIECTBIISITHCSI B COOTBETCTBUU C CYIIECTBYIOUINM 3aKOHOJIATEIECTBOM
O TpyZe M YCTaBOM HIKOJIbl, HA OCHOBAaHUHU YTBEPKICHHBIX MPUKA30B JUPEKTOPA
IIKOJIBL;

6.8. MHpopmupyer agMUHUCTpALMIO y4eOHOrO 3aBEACHHUS O BO3HUKILIUX
TPYJHOCTSIX B OCYIIECTBICHMM MPOrpaMMbl MH()OpPMATHU3AIMK IIKOJBI, NE€pelaeT
IUPEKTOpY 00pa3z0oBaTENIbHOTO yUpekIeHUs MHPOpMAIUIo, KOTOopas MoJlydeHa Ha
pa3IMYHBIX COBELIAHUSIX U CEMHHApax, HEMOCPEACTBEHHO MOCIE 03HAKOMIICHUS C
HEW.

7. AHTHKOPPYIIIMOHHAS OTOBOPKA

7.1. B cootBercTBUU ¢ DenepanbHbiM 3ak0oHOM OT 25 nmekadpst 2008 1. Ne
273-®3 "O npoTuBoIeUCTBUN KOppyniuu'" PaboTHUK 00s3yeTCst COOIIOAaTh:

- AHTHKOPPYIIMOHHYIO TIOJUTHKY B YYpPEXKJICHWU, HAIMPABICHHYIO Ha
NPOTUBOJICHCTBUE KOPPYNIIMA B YUYPEKIACHHH H TOIYYCHHE CBEICHUH O
BO3MOXHBIX (haKTaX KOPPYIIIMOHHBIX MTPaBOHAPYIIICHUH;

- BO3JIEPKUBATHCS OT TMOBENIEHUSA, KOTOPOE MOXKET OBITh HMCTOJIKOBAHO
OKPYKAIOIIMMU KaK TOTOBHOCTh COBEPIIUTh WJIM yYacTBOBATh B COBEPIICHHUH
KOPPYIIIMOHHOTO MPAaBOHAPYIIICHUS B MHTEpEcax Wi OT uMeHH Paboromarens;

- He3aMEJTUTEITHLHO nH()OPMUPOBATH HEMOCPEICTBEHHOTO



PYKOBOIMTENS/IUIO, OTBETCTBEHHOE 3@ peaju3aldi0  aHTUKOPPYNIHOHHON
MOJIUTUKU O CIIy4asX CKJIOHeHHs PabOOTHMKa K COBEpIICHHIO KOPPYMIIMOHHBIX
IIPAaBOHAPYLICHUN;

- COOOIINUTHh HEMOCPEACTBEHHOMY HAYaJIbHUKY WK MHOMY OTBETCTBEHHOMY
JUIy O BO3MOXXHOCTM BO3HUKHOBEHMSI JMOO BO3HMKHOBEHMM Yy PaOoTHuka
KOH(JIMKTa HHTEPECOB.

7.2. PabOTHHKY M3BECTHO, YTO 3a COBEpIICHHE KOPPYHIIMOHHBIX
NPaBOHAPYIIEHUH OH HECET YrOJIOBHYIO, aJIMHHUCTPAaTUBHYIO, TPaXkKIaHCKO-
IPABOBYKD W  JUCLHUIUIMHAPHYIO  OTBETCTBEHHOCTH B  COOTBETCTBUU  C
3aKOHOJATENbCTBOM Poccuiickoit denepannu, B UENSAX MOTYyYEHUs BBITOABI B BUAC
JICHET, LIEHHOCTEH, WHOI0 MMYILECTBA WIM YCIyTI MMYIIECTBEHHOI'O Xapakrepa,
UHBIX HUMYILIECTBEHHBIX MpaB sl ce0sf WIM TPETbUX JHI JMOO HE3aKOHHOE
NPEOCTaBIEHUE TaKOW BBIFOJbI YKAa3aHHOMY JIMIy JAPYTUMHU (PU3NYECKUMHU
JIMLIAMH.

C OJ>KHOCTHOM MHCTPYKIIMEH 03HAKOMJIEH(a), BTOPOU SK3EMIUISIP MOTydrI (a)
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